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MONMUTUKA 3ALLUTLI U OBPABOTKWU NEPCOHANBHbLIX OAHHbIX
AO «[eTckasa cTomaTtonorMyeckasi NnonuknuHuka Ne9» r.KazaHe

1. OOwKe nonoxeHus
1.1. Hactoswas Monutuka B 0THOLLEHUN 06paboTkn nepcoHanbHbIX AaHHbIX (banee —
MonuTuka) coctaBneHa B cooTBETCTBUM C MyHKTOM 2 cTaTbh 18.1 ®enepanbHoro 3akoHa
0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX» (ganee — 3akoH o nepcoHarnbHbIX
AaHHBIX), @ TaKXKe UHLIMA HOPMATUBHO-NPABOBLIMM aKTaMu B 06MACTY 3aLLNThI 1
06paboTkn NepcoHanbHbIX AaHHbIX U AENCTBYET B OTHOLLEHNN BCEX nepcoHanbHbIX
AaHHbIX (aanee — [laHHble), koTopble OpraHusaums (nanee — Onepatop, Ob6LecTs0)
MOXET NOny4nTh OT CyObekTa nepcoHasnbHbIX AaHHbIX, SBMSIOLIErocs CTOPOHOM Mo
rpaxKaaHCcKo-NpaBoOBOMY [OTOBOPY, a TakkKe OoT cybbekTa nepcoHasbHbIX AaHHbIX,
cocrosLiero ¢ Oneparopom B OTHOLLEHUSX, PETYNIMPYEMbIX TPYAOBLIM
3aKkoHoAaTenbCTBOM (Aanee — PaboTHUK).
1.2. OnepaTtop obecneunsaeT saWwmTy obpabaTbiBaeMbix NEPCOHAMLHBLIX AAHHbLIX OT
HeCaHKLMOHMPOBaHHOro AOCTYNa U pasrnalleHns, HENpPaBoOMEePHOro UCMONb30OBAHUS UMK
yTpatbl B COOTBETCTBUM C TpeDoBaHUAMU 3akoHa O NepcoHasnbHbIX AaHHbIX.
1.3. UameHeHue Monutuku
1.3.1. Onepatop umeeT NpaBo BHOCUTL U3MEHEHUSI B HACTOSILLYIO MonuTuky. Mpwu
BHECEHWN U3MeHeHuid B 3aronoske NonuTukK ykasbiBaeTcs gata nocnegHero o6HoBNEeHNs!
pepakuun. Hoeasi pegakums MonuTtuku BCTYNaeT B CUMY C MOMEHTa ee pasMeLLeHUs Ha
caunTe, ecnu UHoe He NpeayCMOTPEHO HOBOI peaakuuelt MonuTuky.

2. TepMUHBI U NPUHATBIE COKpPaLEHUA
MepcoHanbHble aaxHble (M) — ntobas nHpopMaLms, oTHOCALLAsCS K NpPsMOo unu
KOCBEHHO onpeAeneHHoMy unu onpegensemomy guanyeckomy nuuy (cyGbekTy
NepcoHarnbHbIX AaHHbIX).
O6paboTka nepcoHanbHbIX AaHHbIX — MoBoe aeiicTene (onepauus) unu COBOKYMHOCTb
AencTBUl (onepauuii), coBepLIaeMblX C UCMONb30BaHUEM CPEACTB aBTOMAaTU3aUun Um
6e3 UCcronb30BaHUs Takux CPEACTB C NEePCOHArbHLIMM AaHHLIMU, BKIOYas c60p, 3anuch,
cucTemaTusauuio, Hakonnekwue, XxpaHeHue, yToyHeHne (06HoBIEHME, U3MEHEHME),
W3BNEYEeHNe, ncnonb3osaxne, nepefady (pacnpocTpaHeHue, NpeaocTaBneHme, 4ocTyn),
obeanuyusaHue, 6riokMpoBaHue, yaarneHne, YHUUTOXEHUE NepCoHanbHbIX AaHHbIX.
ABTOMaTN3NpoBaHHas obpaboTka NepcoHanbHbIX AaHHbLIX — 06paboTka NepcoHanbHbLIX
AaHHbIX C MOMOLLbIO CPEACTB BLIYUCITUTENBHON TEXHUKM.
WMHdopmauymnoHHas cuctema nepcoranbHbIx faHHbix (MCIL) — coBOKYMHOCTb
coAepxalumxcs B 0asax faHHbIX NEPCOHaNbHbIX faHHbIX U 0BecneynBaroLmx nx
0BpaboTKy UHCOPMALIMOHHbIX TEXHOSIOTUIA U TEXHUHECKUX CPEACTB.
[epcoHanbHble faHHble, caenaHHbIe 0BLLEAOCTYNHLIMU CYyGBEKTOM NepCOHaNbHbIX
AaHHbIX, — M1[], AOCTYN HEOrpaHUYEHHOTOo Kpyra NnuL K KOTOPLIM NPefoCTaBNeH Cy6bEeKTOM
nepcoHanbHbIX AaHHbIX 6o no ero npockbe.
BriokvposaHue nepcoHanbHbIX 4aHHLIX — BPEMEHHOE NpekpaLleHne obpaboTky
NepcoHanbHbIX AaHHbIX (3a UCKMIOYEHWEM cryvyaeB, ecnu obpaboTka Heobxoauma ANs
YTOYHEHUSA NepCcoHanbHbIX AaHHbIX).



YHUNTOXEHME NepCOHasbHBIX AaHHBIX — 4EACTBUS, B pes3ynbTaTe KOTOpbIX CTAHOBUTCS
HEBO3MOXHbLIM BOCCTAHOBUTb COAEPXKaHWE NEPCOHAbHBLIX AaHHbBIX B MHOPMALIMOHHOM
CUCTEME NEepCOHANbLHBIX AaHHBIX U (UNK) B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCS
MartepuarbHble HOCUTENN NEPCOHAMbHbIX AaHHbIX.

Onepatop — opraHusaumsi, caMoCTOSTENBHO AN COBMECTHO C ApyruMu nuuamm
opraHusytoLasi 06paboTky nepcoHarnbHbIX AaHHbIX, a Takke onpepensoLlas Lenu
0B6paboTku NepcoHanbHbIX AaHHLIX, NOAMEXALLMX obpaborke, neiicTBus (onepaumm),
COBEpLLIaeMble C NepcoHarnbHbIMU AaHHbIMW. Onepatopom siensietcs AO «[leTckasn
cTromarosiornyeckas nonuknuHuka Ne9», pacrnonoxeHHas no appecy: 420103, r.KasaHb,
np.Amallesa, 0.52.

3. O6paboTka nepcoHanbHbIX AaHHbIX
3.1. Monyyexue MA.
3.1.1. Bee N[ cnegyet nonyyaTtb oT camoro cybwvekra. Ecnu M cybbekrta MOXHO
NOMY4nTb TONLKO Y TPETbEW CTOPOHbI, TO CYGBLEKT AOMKEH BbiTh yBedoMIeH o6 aTom unm
OT Hero AO0MKHO BbITbk NONyYeHo cornacue.
3.1.2. Onepartop gomkeH coobLuTL cyObeKTy o uensx, npeanonaraeMbiX UCTOYHUKAX U
crnocobax nonyyenus M/, xapakrepe noanexawynx nonyyeHuto N, nepeyHe gencrenii ¢
MM, cpoke, B Te4eHne KOTOPOro AENCTBYET cornacue, u nopsiike ero oT3bIBa, a Takke o
NocneAcTBMAX OTKasa cybbekTa faTh NMUCbMEHHOE Cornacue Ha ux nonyyeHue.
3.1.3. JokymeHTbl, cogepskatume N, cosgatoTes nyTem:
— KONpoBaHUsi OpuUrMHanos AOKYMEHTOB (nacnopT, AOKYMeHT 06 obpasoBaHuum,
ceugetenscteo MHH, neHcuoHHoe cBuaeTenscTBO U ap.);
— BHECEHUA cBefeHUI B y4eTHble hopMbl;
— NONy4eHUst OpUrMHanoB HeobXOAMMbIX AOKYMEHTOB (TPYAOBAs KHIKKA, MeAMLMHCKOE
3aKnto4YeHne, xapakrepuctuka u gp.).
3.2. Obpabotka 1.
3.2.1. O6paboTka nepcoHarnbHbIX AaHHbLIX OCYLLECTBMNSETCS:
— C cornacus cybbekta nepcoHarnbHbIX AaHHbIX Ha 00paboTKy ero nepcoHanbHbIX AaHHBIX:
— B cnyyasx, koraa obpaboTka nepcoHarnbHbIX AaHHbIX Heobxoauma ans OCYLLECTBIEHUS
W BbIMOTHEHWUS BO3NOXEHHbIX 3akoHoAAaTENbCTBOM PP hyHKLMIA, MONHOMOYMI U
obsizaHHoCTEN;
— B Cny4asiX, KorAa ocylectansercs obpaboTka nepcoHarbHbIX AaHHbIX, 4OCTYN
HEOrpaHW4EHHOro Kpyra Ny K KOTOpbIM NpeJocTaBneH CyGbekTOM NepcoHanbHbIX
AaHHbIX NGO Mo ero npockbe (Aanee — nepcoHanbHble AaHHbIE, CaenaHHbIe
0BLLEeA0CTYNHbIMY CYyEBEKTOM NEPCOHANbHbIX AaHHbIX).
3.2.2. Llenv 06paboTku NnepcoHanbHbIX AaHHbIX:
— OCYLLUECTBNEHNE TPYAOBbIX OTHOLLEHWIA:
— OCYLLIECTBIEHWNE rpaxaaHCKO-NPaBOBbIX OTHOLUEHWIA.
3.2.3. KaTeropuu cy6LEKTOB NepcoHanbHbIX AaHHbIX.
Obpabartsisatotes N[ crneaytowmx cy6sexTos M
— husnyeckue nuua, coctosume ¢ OBLLECTBOM B TPYAOBbIX OTHOLLEHUSIX:
— chusnyeckmne nuua, ysonuslumnecs ns Ob6LecTBa;
— (brsnyeckue nuua, SBNALINECS KaHauaaTamm Ha paboTy;
— husnyeckne nuua, coctosiume ¢ O6LUECTBOM B rpakgaHCKO-NpaBoBbIX OTHOLUEHUSX.
3.2.4. 111, obpabaTeiBaembie OnepaTopom:
— [l@HHble, NoMy4YeHHbIE NPY OCYLECTBNEHUN TPYAOBbIX OTHOLLEHWIA:
— AaHHble, Nony4eHHble Ans OCyLUecTBeHua oTbopa kaHaMaaTos Ha paboTy:;
— AaHHble, NONyYeHHbIE NPU OCYLLECTBNEHUN IrPaXAaHCKO-NPaBOBbLIX OTHOLLIEHUIA.
3.2.5. O6paboTka nepcoHanbHbIX 4aHHbLIX BELETCH:
— C UCMnonb3oBaHNEM CPEeACTB aBTOMaTU3aLNK;
— 6e3 ucnonb3oBaHusa cpeacTs asToMaTU3aLmMu.



3.3. XpaHeHrue 1.

3.3.1. M cybbekToB MoryT 6bITb NoMy4eHbl, NPOXOAUTL AanbHeLyo 06paboTKy 1
nepefaBaTbCs Ha XpaHeHUe Kak Ha ByMadkHbIX HOCUTENSIX, TaK U B 3NTEKTPOHHOM BUZE.
3.3.2. T[], 3acmKcMpoBaHHble Ha ByMadKHbIX HOCUTENSAX, XPaHATCA B 3anMpaemMbIx
LKadax nubo B 3anupaemMblX NOMELLEHUSX C OrpaHUYEHHbIM NPABOM AOCTYra.

3.3.3. N[ cybrekTos, 0bpabaTbiBaeMbIle C UCNONb30BAHWEM CPELCTB aBTOMaTu3aLum B
pasHbIX Lensx, XpaHATCA B pa3HbIX nankax.

3.3.4. He ponyckaeTcsa xpaHeHue 1 pasmeLleHne JOKYMEHTOB, coaepxalyux M/, B
OTKPbITbIX 3M1EKTPOHHbIX KaTanorax (dannoobmeHHukax) 8 UCIa.

3.3.5. XpaHeHue [ B hopme, nossonsoLlei onpegenuTs cybwekra M,
OCYLLIECTBNAETCH He fonblue, Yem aToro TpebytoT uenu nx obpaboTkm, U OHU noanexar
YHUYTOXEHWIO MO OOCTWXKEHWM Luenein obpaboTku unu B cnydae yTpatbl HEOOXOANMOCTY B
UX SOCTUKEHWNN.

3.4. YHuuTOoXeHue M.

3.4.1. YHUUYTOXEHUE OOKYMEHTOB (HocuTeneit), cogepxawmx M, npoussoguTcs nytem
CONOKEHUSA, ApobneHns (M3MenbYeHUs), XMMUHYECKOro pasnoXeHus, NpeBpaLleHs B
BectopMeHHy0 Maccy nnm NOpoLUoK. [ns yHUYTOXeHUA ByMaXKHbIX JOKYMEHTOB
AornycKkaeTcs NpUMEHeHue Lwpeaepa.

3.4.2. N[ Ha aNeKTPOHHbIX HOCUTENAX YHUYTOXAKTCH NYTEM CTUPAHUA UMK
thopMaTUpOBaHUSA HOCUTENS.

3.4.3. ®akT yHudToXeHus [1[] noaTBepxaaeTcs AJOKyMEeHTarnbHO akToM 00 YHUUTOXEHUN
HOCUTENEN.

3.5. MNepepava INA.

3.5.1. OnepaTtop nepepaet N[ TpeTbUM NuLiam B crefyoLmx crnydyasx:

— CyDOBLEKT Bbipa3un CBOE Cornacue Ha Takue AeicTBus;

— nepepava NnpeaycMoTpeHa POCCUNCKUM UMK UHLIM NMPUMEHUMbIM 3aKOHO4aTeNbCTBOM B
pamMKax yCTaHOBIEHHOW 3aKOHOA4ATENbCTBOM MpoLeaypbl.

3.5.2. MNepeyeHb nuu, koTopeiM nepeaatotca M.

TpeTbyu nuua, kotopbiMm nepegatotes MN[:

— [MeHcUoHHbI poHa PO ans yyeTa (Ha 3akOHHbIX OCHOBaHUAX);

— Hanorosble opraHbl P® (Ha 3aKOHHbLIX OCHOBaHMSAX);

— ®oHA coumansHoro crpaxoBaHusa PP (Ha 3aKOHHbIX OCHOBaHUAX);

— TeppuTopuanbHbii hoHI 06s3aTENBHOTO MEAULMHCKOrO CTPaxoBaHUA (Ha 3aKOHHbIX
OCHOBaHUAX);

— CTpaxoBble MeauLUMHCKUE opraHusaumm no obssaTtensHomy 1 o6poBoNbHOMY
MeOMWLMHCKOMY CTPaxoBaHMI (Ha 3aKOHHbIX OCHOBAHUSAX);

— BaHKku AN HauucneHus 3apaboTHOM nnaThbl (Ha OCHOBaHWM OroBopa);

— opraHbl MB[] Poccuu B criydasx, ycTaHOBMEHHbIX 3aKOHOAATENBCTBOM.

4. 3awuTa nepcoHanbHbIX JaHHbIX
4.1. B cootBeTcTBUM C TpeboBaHUAMU HOPMaTUBHBIX OKyMeHToB OnepaTopom cosfaHa
cucTeMa 3aLuThl nepcoHanbHbIX ganHbix (C3IM1M), cocTosLwasn U3 nogcucTem npaBoBoOW,
OpraHu3aLMOHHON U TEXHWYECKOW 3aLLMThI.
4.2. Moacuctema NpaBoBOK 3aLLMTbI NpeacTaBnseT coboi KOMNMEKC NpaBoBbIX,
OpraHu3aLMOoHHO-PacrnopaaUTENbHbBIX U HOPMaTUBHBIX AOKYMEHTOB, obecneynBatoLLmX
cosgaHune, PyHKUMOHUPOBaHWE U COBEPLUEHCTBOBaHWE c3na.
4.3. MNopcuctema opraHu3aLMoHHON 3alMThl BKIOYaeT B cebsa opraHnsauumio CTPYKTypb
ynpasnexus C3MM[, paspeluvTenbHoi CUCTEMBI, 3aLUUTLI MHGopMaLuu npu paboTe ¢
COTPYAHUKaMK, NapTHEpPaMuU U CTOPOHHUMU NMLIaMMU.
4.4. Mogcuctema TEXHUHECKOW 3aLmnThl BKMOYaeT B cebs KOMMNNEKC TEXHUYECKMX,
nporpaMMHbIX, NporpaMMHo-annapaTHblX cpefcTs, obecneunsatomx sawmTy M.



4.4. OcHoBHbIMK Mepamu 3awmTsbl [, ncnonb3yembiMmn OnepaTopom, ABMAKTCSA:

4.5.1. HazHa4yeHue nuua, oTBETCTBEHHOrO 3a 0bpaboTky [, koTopoe ocyLlecTeNAeT
opraHusauuio obpabotku N[, obyyeHne n MHCTpyKTaX, BHYTPEHHWIA KOHTPOMb 33
cobriroaeHeM ydpexaeHnem n ero pabotHnkamu TpebosaHuii k sawure M.

4.5.2. Onpegenexue akTyanbHbix yrpo3 6esonacHocTtu M/ npu ux obpabotke B NCI 1
paspaboTka Mep 1 MeponpusaTKia no 3awuTte M.

4.5.3. PaspaboTka NonuTUKM B OTHOLLEHUM 0BPpaboTKM NepcoHanbHbIX AaHHbIX.

4.5.4. YcraHosneHue npasun goctyna k M/, obpabatsisaemsim B UCI1, a Takke
obecneyeHune peructpaunm u ydyeta Bcex aeicTenii, cosepluaemsix ¢ M 8 UCI/.

4.5.5. YcTaHoBneHue nHaMBMayanbHbIX Naponei 4ocTyna CoTPYAHUKOB B
MHMOPMALIMOHHYIO CUCTEMY B COOTBETCTBMM C UX MPOU3BOACTBEHHBIMU 0BS3aHHOCTAMU.
4.5.6. lNMpymeHeHWe npoLueanX B yCTaHOBIEHHOM MOPSAAKE NPOLEAYPY OLEHKM
COOTBETCTBUA CPEACTB 3aLUUTbl UHChOpMaLMK,

4.5.7. CepTuhmumposaHHOE aHTMBUPYCHOE NporpammMHoe obecneyeHne ¢ perynspHo
obHoBnsieMbIMy Gazamu.

4.5.8. CobnogeHune ycnosuii, obecneunsarwLmx coxpaHHocTs M 1 ucknodaroLmx
HEeCaHKLUMOHUPOBAHHLIW K HUM OOCTYn.

4.5.9. ObHapy»eHue pakToB HECaHKLMOHUPOBAHHOrO A0CTYNa K NepcoHarnbHbIM AaHHbIM
W NPUHATUE MEP.

4.5.10. BocctanosneHue N4, MogMpUUMPOBaHHBLIX UK YHUHTOXEHHLIX BCeaCcTBUe
HeCaHKLUMOHUPOBAHHOIO [OCTYNAa K HUM.

4.5.11. ObyuyeHune paboTHukoe OnepaTopa, HENOCPEeACTBEHHO OCYLLECTBIAIOLMNX
06paboTKy nepcoHanbHbIX AaHHbIX, MOMOXEHUSIM 3aKoHodaTenscTea P® 0 nepcoHanbHbIX
OaHHbIX, B TOM yucre TpeboBaHMsM K 3aLyuTe nepcoHarnbHbIX AaHHbIX, JOKYMEHTaMm,
onpeaensowmm nonutuky Onepartopa B oTHoLeHun o6paboTku nepcoHarnbHbIX AaHHbIX,
nokanbHbIM aKTam no sonpocam 06paboTku NepcoHanbHbIX aHHbIX.

4.5.12. OcyLlecTBNeHne BHYTPEHHEro KOHTPONA 1 ayauTa.

5. OcHoBHbIe NpaBa cy6kekra NI u o6azaHHocTn Onepatopa
5.1. OcHoBHble npaBa cybvekTta IN/.
Cy6beKkT umMeeT npaBo Ha AOCTYN K €ro nepcoHarnbHbIM AaHHbIM U CreayoLwmm
CBEAEHMUAM:
— noaTeepxaeHue dakra obpaboTku N Onepatopowm;
— NpaBoOBble OCHOBaHUA 1 Lenu obpaboTku IN/;
— uenu u npuMmeHsieMmble OnepaTtopom cnocobbl obpaboTtku M1,
— HauMeHoBaHMe U MecTo HaxoxaeHus Onepartopa, cBedeHuns o0 nuuax (3a UCKITYeHUeM
paboTHukoB Onepartopa), KoTopble UMeT AocTyn K M unun koTopbiM MOTyT ObiTh
packpbITbl M Ha ocHoBaHuK gorosopa ¢ OnepaTopoM KK Ha 0OCHOBaHWK heaepansHoro
3aKoHa;
— Ccpoku 06paboTK1 NEPCOHANbHbLIX AaHHbIX, B TOM YMCIE CPOKU UX XPaHeHUs,
— nopsAaok ocyllecTernenuns cybwekrtom N/ npas, npedycMOTPEHHbIX HaCTOALLUM
d®enepanbHbIM 3aKOHOM;
— HauMeHoBaHue Unu haMmunusa, UMs, OTYECTBO M agpec nuua, ocyLLECTBNAOLWEro
o6paboTky N[ no nopy4eHuto Onepatopa, ecnu obpaboTka nopyyeHa unu byaet
nopy4eHa Takomy nuuy;
— obpatleHue k OnepaTopy 1 HanpasfeHue emy 3anpocos,;
— obxanosaHue geicTteuin unu bespenctens OnepaTopa.
5.2. ObaszaHHocTn OnepaTopa.
OnepaTtop 0b6s3aH:
— npw cbope N[ npenoctaButb uHdopmaumio o6 obpabotke M/,
— B criydasax ecnu M/ 6binu nonyyeHs! He oT cybbekTa M/, yBeaoMuTh CybbekTa;



— Npu O0Tkase B NpefocTaeneqnu ML cydbekTy pasbsacHAITCA NOCNeACTBIS TaKoro
OTKasa;

— onybnukosaTb Unu MHLIM 06pa3om obecrneunTs HeOorpaHU4YeHHbIN JOCTYN K JOKYMEHTY,
OnpeAensioemy ero nonuTKy B oTHoWeHuUn obpabotku M, k cBeeHUsIM o
peanusyemMblx TpeboBaHuax k 3awmTe M1

— NPUHUMaTL HeOOXoANUMbIE NPaBOBbIE, OPraHU3aALMOHHBIE U TEXHUYECKMe Mepbl Unu
obecneunsathb Ux NpuHATUE ANs 3awmTel M ot HEenpaBOMEPHOro Unu crny4yaimHoro
AOCCTYNa K HAM, YHU4TOXEHUS, UBMEHEHUS, BrIoKMPOBaHMs, KOMMPOBAHWS,
NPeAoCTaBneHns, pacnpocTpaneHus M/, a Tawke oT UHBIX HENPaBOMEPHbIX ASHCTBUI B
oTHoweHuu MNMA;

— AaBaTb OTBETbI Ha 3anpocs! U obpaLyeHns cybbekTos M, ux npescraeuTeneii
YNONHOMO4€HHOro opraHa no 3awute npas cybbekTos MM/,



